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INTER-DISTRICT OPEN ENROLLMENT

The Board of Education shall permit the enrollment of students from any Ohio district into a school or program of this District,
provided each enrollment is in accordance with laws and regulations of the State concerning Inter-District Open Enrollment, the
provisions of this policy, and the guidelines established to implement this policy. Applications will be considered by the date
received; the earliest date being given priority.
The following definitions shall apply:
Home District

The school district from which the student emanates.
Open Enrollment

State-mandated options, policies, and regulations concerning the Board’s authority to adopt resolutions regarding intra-district
and inter-district enrollment policies and guidelines. Inter-district open enrollment permits the admission of students to this
District from adjacent districts or any other district in Ohio.
Other-District

Any school district in Ohio.
Other-District Student

A resident student of any other district who enrolls (or seeks to enroll) in this District under this policy.
District Student

A student who resides in this District and is referred to in the statute as a Resident Native Student.
Tuition Student
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A non-resident student who is enrolled in this District on a tuition basis.
Applications from tuition students shall be given priority over those from other districts under open enrollment.
Program
Any one of the specific course offerings of this District on a space available basis
Program Size
The restrictions on a number of students in a program due to circumstances unique to that specific program, the terms of a
collectively-bargained, negotiated agreement, and/or financial or operating conditions of the District.
Racial Balance
“Racial” refers to minorities classified as African-American, Asian-American, Hispanic-American, or Native-American students.
“Balance” refers to the percentage of “racial” students in a District program, classroom, or school.
Racially Isolated Building
A racially isolated building refers to a School District building in which the racial composition of the students varies significantly
from the overall composition of the School District.
Maintaining Appropriate Racial Balance
Given our diverse society and the importance of preparing students for education, work, and citizenship, the Board is committed
to providing students with equal educational opportunities, promoting educational diversity in the District, and providing students
with the educational benefits of a diverse student body. To that end, the Board will give individual consideration to each applicant
seeking enrollment under this policy, so that all factors that may contribute to student body diversity are meaningfully
considered in admissions decisions. It is the intent of the Board to maintain an appropriate racial balance as required by law.
The Superintendent is directed to consult with legal counsel to determine the appropriate steps that should be taken, including,
but not limited to, any necessary policy revisions and other actions necessary to comply with State and Federal law.
The Superintendent shall prepare guidelines for the implementation of this policy in ways that comply with relevant State laws
and guidelines and establish procedures that provide for the following:
A.

Nondiscrimination on the basis of grade level, disability, including preschool disabled; academic ability; English language
proficiency or any level of artistic athletic or extra-curricular skills. A student’s application .cannot be denied because of
f/,,)
7’
disciplinary action in his/her home school, except for a suspension or expulsion for five’S)
days or more that occurs in
the current semester or the semester immediately preceding the application. A student from another school district may
be denied admission if the services described in the student’s IEP are not available in the District’s schools. Additionally, a
student can be denied admission for 10 or more unexcused absences/tardies.

B. Application procedures, including the criteria by which applications from other-district students shall be reviewed and
prioritized. District students shall be given preference over other school district students. Students from other school
districts previously enrolled under the provisions of this policy shall be given preference over first-time applicants.
C.

Maintenance of appropriate racial balance in District schools.

D. Communications with applicants and their parents and any other board of education concerning this policy and the
District’s guidelines, including the timelines for application and notification of acceptance or rejection.
E. Athletic eligibility complies with State regulations and the provisions set forth by the Ohio High School Athletic
Association.
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Any transportation provided by the District for an adjacent district or other-district student takes place within established
bus routes and bus stops within the District.

G. Set District capacity limits by grade level, school building, and educational program.
The Board reserves the right to object to the Open Enrollment of a District student to another district in order to maintain an
appropriate racial balance. If the board of education of a student’s home school district objects to a transfer of one of its
students to this District for the same reason, this Board will deny the transfer unless the tuition fee is paid for the student.
This policy shall be reviewed annually by the Board to determine whether to adopt a resolution to continue the policy or to
rescind Inter-District Open Enrollment. Additionally, the Superintendent shall annually review the level of diversity existing within
the District’s programs, grades and/or schools to assess whether the application of this policy has resulted in an adverse effect
on racial balance. As a part of his/her review, the Superintendent will be responsible for determining whether there is a legal
basis for the Board to use the ‘maintenance of appropriate racial balance” language of R.C. 3313.98. Should this review indicate
that the racial balance in one or more of the District’s programs, grades and/or schools has been adversely affected, the
Superintendent shall consult with legal counsel to determine what, if any, appropriate steps should be taken, including, but not
limited to, policy revisions or other actions necessary to comply with State and Federal law. The Board reserves the right to
modify the conditions under which Inter-District Open Enrollment would continue for any particular program, classroom, or
school.
Revised
Revised
Revised
Revised
Revised
Revised

1/15/01
1/13/03
1/10/05
1/23/07
5/17/11
6/11/18
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COLLEGE CREDIT PLUS PROGRAM

The Board of Education recognizes the value to studen
ts and to the District for students to participate in
programs offered by
accredited colleges and universities in Ohio.
The Board will approve participation by students who
apply to the participating college or university (institu
te of higher education or
IHE) and meet the IHE’s and relevant academic program’s
established standards for admission, enrollment,
and course
placement. Participating students will be eligible to receive
secondary credit for completing any of these progra
ms. To be eligible,
students must be in seventh, eighth, ninth, tenth, eleven
th, or twelfth grade and must either be remedi
ation-free in one (1) of the
assessments established under R.C. 3345.061(F) or meet
an alternative remediation-free eligibility option
as defined by the
Chancellor of Higher Education in consultation with the Superi
ntendent of Public Instruction. Students who partici
pated in the
College Credit Plus program before September 30, 2021
and who qualified to participate in accordance with
prior law by scoring
within one (1) standard error of measurement below
the remediation-free threshold for one (1) of the require
d assessments and
having a cumulative high school grade point average of
at least 3.0, or alternatively receiving a recommendatio
n from a school
counselor, principal, or career-technical program adviso may
r,
remain eligible to participate.

S
>

%

Zn addition, under Federal and State law, male studen
ts who are eighteen (jyears of age or older
and who are
classlfied as an Ohio resident by...publIc college or univ
ersityj!gv are attendina through the Colleg
e Credit Plus
pgram are reaulred to be registered with the Selecti
ve Service Sy
Pa jclpatng male students are required to
provide their Selective Service number to the public
college or university within thi
jQ),ys oftheir 18th blrthdayj
If such students do not submit their Selective Servic
e number,jy will not be considered a Colleg
e Credit Plus
participant for that current semester or term and will be rimcnwricih.
for
texth
ook
or
fees
associated with
l2cc
.
the
which they are enrolled.
--—

Un-derpcrforming end Incligibic 5tudents

,

If a student particepoting in the College Credit Plus Progra
m under -the optton set forth in lLC. 33&5.0&) cithcr:
A) fails to
miintain a grade point average of 2.0 or higher in the
college courses taken through the College Credit
Plus Program; or B
withdraw-s from, or receives no credit for two (2) or more
courses in the same tcrm, the student will be- consid
ered an
undcrpcrforming student. If a student maintains underperform
ing student status for two (2) consccutivc terms of
enrollment, -the
student will bc deemed “inclgibic.”

h Probation
Immediately after determining a student has obtained undcrp
crforming student status, the Cvpcrintcndcnt shall
place the student
en probation within the College Credit Plus Program and
notify the underperforming student, his/her parents, and
each Il-IE in whtct
the student is enrolled of his/h-cr status. The underporform
ing student and his/her parents sholl also be notifie
d of the follow-tog
participation in the Program whilc on--p
A. The student shall only enroll in

(1) college course during any term.
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B. The-student shall refrain from enrolling in a college
course in the same subject as a college course in which the
student
earned a grade of “D” or “F” or for which the-student
received no credit.

C,

we scuden

t had registered for more than one (1) college-course for thencxt term prior to being placed on probation, the
student shall request each Il-IE in which s/he is enrolled to dis
enroll the tudent from those courses that conflict with the
terms of his/her probationary status.
it

1. If a-student elects to remain enrolled in one (1) course for
the next term, s/he sholl inform the THE of the course in
which the student would like to remain enrolled.

2. If the student fails to dis enroll from any courses that conflict with
hi/hcr probationary status, the Superintendent
shall immediately notify the student and his/her parents that the
student shall assume rcsponsibilit-j for any and all
tuition, fecs, and c-osts for tcxtbook for any courses from which
the student was required to dis enroll. In this
notification, the student and hi/-hcr parents shall also
be advised that the student shall be deemed an-ineligible
student ond dismissed from the program for the next term in
accordance with the dismissal procedures set-forth
below.
D. If-a-student takes ci course after being placed
on probation-and sue-h course raises the student’s cumul
ative grade point
ovci-agc to 2.0 or higher in the college courses taken
through the College Credit Plus Program, the student shall
be removed
from probation. The -student may participate in the
Program- without restrictions -unless s/he is declared to be an
uriderperforming student again.

3

E. l a--student takes a course after bcrng placed on
probation and such course does not raise the student’s cumul
ative grade
point average to 2.0 or higher in the college-course
s taken through the College Credit Plus Program, the studen sholl
t
be
dismissed from the -Program in accordance with the
dismissal procedures set forth below.

Dt-mi9al
If a—student is deemed inchgiblc to participate
-in the College Crctht Plus Program, s/he will be dismissed
from the Progrorn-. The
Supennteridcnt shall notify the ineligible student, hi/hcr
parents, and each THE in which the student is enrolled of his/her
dismissal. Th ineligible studcnt and hi-s/her parents
shall also be notified that the ;tudent shall not take any college
courses through
the Program following hs/hcr dismissal.

If-the student hod registered for more than one (1)
college course for-the next term prior to being dismissed from
thc Program, the
student shall request each THE- in which -s/he i
enrolled to dis enroll the student from the Program.
If the student fil to di-s enroll following hi/hcr
dismissal from the Program, the Superintendent shall immed
iately notify the
student and his/her parents that the student shall
assume responsibility for any and all tuition, fees, and costs
for textbooks for any
courses from which the student was required
to dis enroll. In this notification, the student and h-i-s/hcr parents
shall also be advised
that the Supenntcndcn iholl extend/continue
the -student’s dis-rnissal from-the Program for an additional
term.
Rcingtatcment

Following-one (1) term of dismissal, a student may submit
a request to the Superintendent to be-reinstated to the Colleg Credit
e
Plus Program. Summer shall-only be counted as eterm if
the student is enrelled in one (1>or more high school course during
s
the
summer. Upon receipt of the reinstatement request, the
student’s full high school and college acadcmk record will be review
ed to
dctrminc whether the student--has achieved academ
ic progress and whether s/he will be reinstated on probat
ion or without
restriction.
Reinstatement on Probation: In order to be reinsta
ted to the College Crcdit Plus Program on probation, the
student must meet the

following academic progress criteria:
A.

()

B.

(-)

iy restrictions, the student must meet the

progress criteria:

A.

()

B.

()
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If the student fails ta dci snstratc academic progress as
defined a-b
term(s>. During the dismissal -period, the
Plus Program until academic progress is achieved.

the Superintendent shall

:nd/continuc thc student’s
participate in the College Crrtht

Appcab
Any student who IS dismissed from the College Crcdit Plus
Program or prohibited from taking a course in which the
student earned a
grad€ of “0” or “F” or for which the studcnt received no credit
may appeal the decision-to the Superintendent. mc
appeal must be
flied within five (5) business days after the student is notifie
d of the dismissal or prohibition against taking a course
. Upon receiving
the appeal, the Superintendent must immediately notify each
IHE in which the student i enrolled thot the student has
filed on
appeal.
When reviewing a student’s appeal, the Superintendent shall
consider any extenuating circumstances separate from
the student’s
academic pcrformoncc that may have affcctcdor otherwise impact
ed the student’s status in the College Credit Plus Program. After
considering such information, the Superintendent may:
A. allow the student to participate in the Program without restrict
ions;
B. allow the student to take a course
credit

tn

which the student corned a grade of “0” or “F” or for
which the student received no

C. allow the student to participate in the -Program on probation;
or
D. maintain the student’s dismissal from the Program.
mc Superintendent shall issue a decision on the student’s appeal
within ten (10) business days after the date the appeal
is
filed-. The Superintendent’s decision shall be finol and s/he shall-i
mmediately provide notification of the decision to each
IHE in which
the hirfenI’ i’ enrnllrd
A. If the Superintendent-decides to continue the studen
t’s dismissal from the College Credit Plus Program and
the student is
enrolled in an Institution of Higher Education, such IHE shall
permit the student-to withdraw From all courses in which
the
student is enrolled without penalty. The Board shall not be require
d to pay for such courscs
B. If the Superintendent-fads to issue a timely decision after
the dote the appeal is made and the student is enrolle
d in-on
Institution f Higher Education, such IHE shall permit the studen
t to withdraw from all courses in which the student is
r’nrnIh-1 without n iriltv If the th unn a icuied rtfrr
the IIIE’s no frnilt withdrruwiil tlrte the RnrI
hrilI he renuuirei tn nv
for such courses.

If a home schooled student-participating in the Colleg
e Credit Plus Program is placed on probation or-dism
issed from the Program,
the parent of the student shall be responsible for notifyi
ng each IKE in which the student is enrolled of
such probation or dismissel
The Board will provide information about the College Credit
Plus Program prior to February 1st to alt studen
ts enrolled in grades iie
(-&) through eleven (11) amid their parents as outlined in AG 2271.
The Board will also promote the College Credit
Plus Program on its
wcbsitc, including the details of the Board’s current
agreements with partnering IH-Es.
All students must meet the requirem9nts for partici
pating in the College Creit
Plut Program outlined in AG 2271.jppj-oved by.
thehlghschoolguldanceofflce.

14

tec.i
pa

—

)

The Board (x In current py- shall
) may dery high school credit for the College Credit Plus Program courses, any portion
of
which are taken during the perlo
tudent’s expulsion. If the student has elected to receive
credit for course(s) toward fulfilling
graduation requirements as well as the College Credit
Plus Program credit, that election is automatically
revoked for all college
courses in which the student enrolled during the college
term in which the expulsion is imposed.
When a student is expelled, the Board directs the Superi
ntendent to send written notice of the expulsion
to any college in which the
expelled student is enrolled under R.C. 3365.03 (Colleg
e Credit Plus Program) at the time the expulsion
is imposed. This notice shall
indicate the date the expulsion is scheduled to expire
and that the Board has adopted a policy under
R.C. 3313.613 to deny high
school credit for College Credit Plus Program course
s taken during an expulsion. If the expulsion
period is later extended, the
Superintendent shall notify the college of the extens
ion.
The Board will collect, report, and track progra
m data annually in accordance with data reporti
ng guidelines adopted by the
Chancellor and the Superintendent of Public Instruc
tion pursuant to R.C. 3365.15.
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The Superintendent shall establish the
necessary administrative guidelines to comply
with State law which will thereafter be properly
communicated to both students and their parents
. The Superintendent shall also establish guidel
ines and procedures for the
awarding of credit and the proper entry on
a student’s transcript and other records of his/her
partici
pation in a College Credit Plus
Program.
R.&.3313.613, 3345.32. 3365.01 through 3365.09
A.C. 3333-1-65.13
“Military Selective Service Act,” 62 Stat.
604. 50 U.S.C. App. 453, as amended

© Neola 2Q

Legal

R.C. 3313.613, 3345.32, 3365.01 through
3365.09

A.C. 33334-65.13
“Military Selective Service Act,” 62 Stat. 604, 50
U.S.C. App. 453, as amended
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BLENDED LEARNING

The Board of Education authorizes the operation of a blended learning environment as an educational opportunity
for students.
Blended learning is defined as the delivery of instruction in a combination of time primarily in a supervised physical
location away
from home and online delivery where the student has some element of control over time, place, path, or pace
of learning4
,&,
includes non-computer-based learningportunities. Students participating in blended learning shall have
the ability to
advance from grade to grade and earn credits by demonstrating proficiency of knowledge or skills through competencybased
learning models rather than a minimum number of days or hours in a classroom or on a digital learning device.
Blended learning
programs must have an annual instructional calendar of not less than 910 hours.
The Superintendent is authorized to develop program guidelines and specific procedures to address the following
requirements:
A. The means of personalization of student-centered learning models to meet the needs of each student.
B. The evaluation and review of the quality of online curriculum delivered to students.
C. The assessment of each participating student’s progress through the curriculum. Students will advance through
each level of
the curriculum based on demonstrated competency/mastery of the material.
D. The assignment of a sufficient number of teachers to ensure a student has an appropriate level of interaction
to meet the
student’s personal learning goals. Each participating student shall be assigned to at least one (1) teacher of record. [NOTE:
A school or classroom that implements blended learning cannot be required to have more than one
(1) teacher
for every 125 students.]
E. The method by which each participating student will have access to the digital learning tools necessary
to access the online or
digital content.
F. The means by which each school shall use a filtering device or install filtering software that protects against
internet access
to materials that are obscene or harmful to juveniles on each computer provided to or made available to students for
instructional use. The school shall provide such device or software at no cost to any student who uses a device
obtained from
a source other than the school.
G. The means by which the school will ensure that teachers have appropriate training in the pedagogy of the effective
delivery
of online or digital instruction.
The Superintendent will collect, report, and track program data annually, in accordance with data reporting guidelines,
and provide
regular reports to the Board.
The Superintendent shall establish the necessary administrative guidelines and procedures to comply with State
law which will
thereafter be properly communicated to both students and their parents.
© Neola G24Q
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In accordance with State law, the Board of Education shall procure Naloxone (Narcan) for
use in emergency situations. The Board has determined that it is in the best interests of its
students and employees to have Naloxone available to be administered, if necessary, by
appropriately trained employees, volunteers, or contractors who have been authorized by a
physician or board of health to administer Naloxone to an individual who is apparently
experiencing an opioid-related overdose. Therefore, the Board adopts this policy to govern
the handling and administration of Naloxone consistent with the following processes,
procedures and limitations.
The District shall have at least two (2) authorized employees, volunteers, or contractors
who have been trained in the appropriate use and administration of Naloxone. The training
shall be done in a manner that has been approved by a physician or board of health. Only a
nurse employed or contracted by the District or an appropriately trained school employee,
volunteer, or contractor may possess and administer Naloxone.
The Naloxone may be administered by a school nurse or a trained school employee,
volunteer, or contractor to a student or other individual on schoolgrounds who is believed to
be experiencing an opioict-related overdose if each of the following conditions apply:
A. the Naloxone is obtained by a physician or board of health;
B. the authorized school employee, volunteer, or contractor complies with the protocol
established by the board of health or physician; and
C. the authorized school employee, volunteer, or contractor summons an emergency service
provider (911) as soon as practicable either before or after administering the Naloxone.
An opioid-related overdose is a condition, including, but not limited to, extreme physical
illness, decreased level of consciousness, respiratory depression, coma, or death, that
results from the consumption or use of an opioid or another substance with which an oploid
was combined.
Any authorized school employee, volunteer, or contractor who administers Naloxone to a
student shall promptly notify

(

x) the student’s parent/guardian.

It shall be the responsibility of School Nurse
to be sure that the supply of Naloxone
is maintained at the appropriate level and they have not expired. The _School
Nurse________ shall also be responsible for coordinating the training of District employees
to administer the Naloxone and to maintain the list of employees authorized to administer
Naloxone.
Before authorizing a school employee, volunteer, or contractor to administer Naloxone, a
physician or the board of health must establish a written protocol which includes all of the
following:

A. a description of the clinical pharmacology of Naloxone;
B. precautions and contraindications concerning administration;
C. any limitations concerning the individuals to whom Naloxone may be administered
;
D. the dosage that may be administered and any variation in the dosage based on
circumstances specified in the protocol;
E. labeling, storage, record-keeping, and administrative requirements; and
F. training requirements that must be met before an individual can be author
ized to
administer Naloxone.
In accordance with Ohio law, the Board, and its members, employees, volunt
eers, and
contractors shall not be liable in a civil action for damages or subject to prosecution
in any
criminal proceeding or professional disciplinary action resulting from injuries arising
from
any acts or omissions associated with procuring, maintaining, accessing, or using naloxo
ne
in emergency situations as prescribed by this policy.
© Neola 2017
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WEAPONS

The Board of Education prohibits students from possessing, storing, making, or
using a weapon, including a concealed weapon, in a
school safety zone and any setting that is under the control and supervision of
the Board for the purpose of school activities
approved and authorized by the Board including, but not limited to, proper
ty leased, owned, or contracted for by the Board, a
school-sponsored event orin a Board-owned vehicle.
The term “weapon” inUudesm’n any object which, in the manner in
which it is used, is intended to be used, or is represented, is
capable of inflicting serious bodily harm or property damage, as well as endang
ering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type whatsoever including
air and gas-powered guns (whether loaded or
nloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial
arts weapons, ammunition, incendiary devic,
(ji.plosives1 and other objects defined as dangerous ordinances
under State law.€t
Policy exceptions include:
A.

)

‘

items pre-approved by

the building principal as part of a class or individual presentation under
adult supervision, if used
flr the purpose and in the manner approved (working firearms and any ammunition
will never be approved as a part of a
presentation)
;

B.

( [1

f

the

(

theatrical props used in appropriate settings.

StrJents shlepoft any information concerning weapons and/or threats
of violence by students, staff members, or visitors to
. Failure to report such information may subjec
t the student to disciplinary action.

\

VThis policy shall be implemented through the Code of Conduct/Student Discipline
Code, Policy 5610, and Policy 5610.01, and
through administrative guidelines.
4The Superintendent is authorized to establish instructional progra
ms on the,jeapons and the requirement that students
irrediately report knowledge of weapons and threats of violence
by students
and/or staff to the building principal. Failure to
1)JrePort such knowledge may subject the student to discipline.
,,.

The Superintendent will refer any student who violates this policy
to the student’s parents or guardians and to the criminal justice or
juvenile delinquency system. The student may also be subject to disciplinary
action, up to and including expulsion.
This policy will be published annually in all District student and
staff handbooks. Publication is not a precondition to enforcement of
this policy.
BC. 2923.11,2923.12, 2923.122, 3313.20, 3313.66, 3313.661
18 U.S.C. 921, 20 U.S.C. 8922, 20 U.S.C. 7151
© Neola OO2O22
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SPENDING FEDERAL FUNDS

The Superintendent is responsible for the efficient and
effective administration of grant funds through the
application of sound
management practices. Such funds shall be administered
in a manner consistent with all applicable Federal, State,
and local laws,
the associated agreements/assurances, program objectives,
and the specific terms and conditions of the grant award.
Cost Principles

Except where otherwise authorized by statute, costs shall
meet the following general criteria In order to be allowa
ble under Federal
awards:
A. Be necessary and reasonable for proper and efficient
performance and administration of the Federal award
and be allocable
thereto under these principles.
To determine whether a cost Is reasonable, consideration
shall be given to:
1. whether a cost Is a type generally recognized as ordinary
and necessary for the operation of the District or the
proper
and efficient performance of the Federal award;
2. the restraints or requirements imposed by such factors
as sound business practices, arm’s length bargaining,
Federal,
State, local, tribal, and other laws and regulations;
3. market prices for comparable goods or services for the geogra
phic area;
4. whether the individuals concerned acted with prudence in
the circumstances considering their responsibilities;
and
5. whether the cost represents any significant deviation from
the established practices or Board of Education policy which
may unjustlfiably increase the expense.
While Federal regulations do not provide specific descrip
tions of what satisfies the necessary element beyond
its inclusion In
the reasonableness analysis above, whether a cost is necess
ary is determined based on the needs of the progra
m.
Specifically, the expenditure must be necessary to achieve
an important program objective. A key aspect in determ
ining
whether a cost is necessary is whether the District can demon
strate that the cost addresses an existing need,
and can prove
It.
When determining whether a cost is necessary, consideration
may be given to whether:
1. the cost Is needed for the proper and efficient performance
of the grant program;
2. the cost is Identified In the approved budget or application;
https:/Igo.boarddocs.comlohlgreenwohlBoard.nstlPu
btic?op

en&ldpolicles#

115

3118122, 12:10 PM

BoardOocs® PL

3. there is an educational benefit associated with
the cost;
4. the cost aligns with identified needs based
on results and findings from a needs assessm
ent;
5. the cost addresses program goals and objecti
ves and is based on program data.
A cost is allocable to the Federal award if the
goods or services involved are chargeable
or assignable to the Federal award in
accordance with the relative benefit received. This
standard is met if the cost: is incurred specifi
cally for the Federal award;
benefits both the Federal award and other work
of the District and can be distributed in propor
tions that may be
approximated using reasonable methods; and
is necessary to the overall operation of the
District and is assignable to the
Federal award In accordance with cost princip
les mentioned here.
B. Conform to any limitations or exclusions
set forth In the cost principles in Part 200 or
in the terms and conditions of the
Federal award,_Includingprohibitions reg
jag costs incurred for telecommunications
and video surveillance
services oreqpy.
C. Be consistent with policies and procedures
that apply uniformly to both Federally-financed
and other activities of the District.
D. Be accorded consistent treatment. A cost
cannot be assigned to a Federal award as a direct
cost if any other cost incurred for
the same purpose in like circumstances has been
allocated to a Federal award as an indirect
cost under another award.
E. Be determined in accordance with genera
lly accepted accounting principles.
F. Be representative ol’ actual cost, net of
all applicable credits, or offsets.
The term applicable credits refers to those
receipts or reductions of expenditures that
operate to offset or reduce expense
items allocable to the Federal award. Typica
l examples of such transactions are: purchase
discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustm
ents of overpayments or erroneous charges.
To the extent that such credits
accruing to or received by the State relate
to the Federal award, they shall be credited to
the Federal award, either as a cost
reduction or a cash refund, as appropriate.
G. Be not Included as a match or cost-share,
unless the specific Federal program authorizes
Federal costs to be treated as such.
H. Be adequately documented:
1. in the case of personal services, the Superintende
nt shall implement a system for District person
nel to account for
time and efforts expended on grant-funded progra
ms to assure that only permissible person
nel expenses are
allocated;
2. in the case of other costs, all receipts and
other invoice materials shall be retained, along
with any documentation
identifying the need and purpose for such expend
iture if not otherwise clear.
I. Be incurred during the approved budget period
.
The budget period means the time interval from
the start date of a funded portion of an award
to the end date of that funded
portion during which recipients are authorized
to carry out authorized work and expend the
funds awarded, including any
funds carried forward or other revisions pursua
nt to the law. Prior written approval from
the Federal awarding agency or
State pass-through entity may be required
to carry forward unobligated balances to subseq
uent budget periods unless
waived.

Selected Items of Cost
The District shall follow the rules for selecte
d items of cost at 2 C.F.R. Part 200, Subpar
t E when charging these specific expenditures
to a Federal grant. When applicable, Distric
t staff shall check costs against the selected
items of cost requirements to ensure the
cost is allowable. In addition, State, District,
and program-specific rules, including the terms
and conditions of the award, may deem
a cost as unallowable and District personnel shall
follow those rules as well.
The following rules of allowability must apply
to equipment and other capital expenditures:
A. Capital expenditures for general purpose
equipment, buildings, and land are unallow
able as direct charges, except with the
prior written approval of the Federal awardi
ng agency or pass-through entity.
B. Capital expenditures for special purpose
equipment are allowable as direct costs, provid
ed that items with a unit cost of
$5,000 or more have the prior written approval of
the Federal awarding agency or pass-through
entity.
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C. Capital expenditures for improvements to land, buildin
gs, or equipment which materially increase their
value or useful life are
unallowable as a direct cost except with the prior written
approval of the Federal awarding agency or pass-th
rough entity.

0. AU Federally-funded contracts in excess of
$2,000 related to construction, alteratJon,pj,_paln
tIng
decorating, etc mustcompjy with Davis-Bacon prev
aiIingjgqulrements.
E. Allowability of depreciation on buildings, capital improv
ements, and equipment shall be in accordance with
2 C.F.R. 200.436
and 2 C.F.R. 200.465.
F. When approved as a direct cost by the Federal awardi
ng agency or pass-through entity under Sections
A-C, capital
expenditures will be charged in the period in which
the expenditure is incurred, or as otherwise determ
ined appropriate and
negotiated with the Federal awarding agency.
G If the District is instructed by the Federal awarding
agency to otherwise dispose of or transfer the equipm
ent, the Costs of
such disposal or transfer are allowable.

Cost Compliance
The Superintendent shall require that grant program
funds are expended and are accounted for consis
tent with the requirements of
the specific program and as identified in the grant applica
tion. Compliance monitoring includes accounting for
direct or Indirect costs
and reporting them as permitted or required by each
grant. Costs incurred for the same purpose in like
circumstances shall be
treated consistently as either direct or indirect costs,
but may not be double charged or inconsistently charge
d as both.
Determining Whether a Cost is Direct or Indirec
t:
A. Direct costs are those costs that can be identified
specifically with a particular final cost objective,
such as a Federal award, or
other internally or externally funded activity, or that
can be directly assigned to such activities relativ
ely easily with a high
degree of accuracy.
These costs may include: salaries and fringe benefit
s of employees working directly on a grant-funded
project; purchased
services contracted for performance under the grant;
travel of employees working directly on a grant-f
unded project;
materials, supplies, and equipment purchased for use
on a specific grant; program evaluation costs or
other institutional
service operations; and infrastructure costs directly
attributable to the program (such as long-distance
telephone calls specific
to the program, etc.). Direct costs may also include
capital expenditures if approved by the Federal awardi
ng agency or passthrough entity, as well as capital expenditures for special
purpose equipment with a unit cost of less than
$5,000.
8. Indirect costs are those that have been incurred for
a common or joint purpose benefitting more than
one (1) cost objective,
and not readily assignable to the cost objectives specifi
cally benefitted, without effort disproportionate
to the results
achieved. Costs incurred for the same purpose in like
circumstances shall be treated consistently as either
direct or indirect
costs.
These costs may include: general data processing, human
resources, utility costs, maintenance, accounting,
etc.
Federal education programs with supplement not suppla
nt provisions must use a restricted indirect cost
rate. In a restricted
rate, indirect costs are limited to general management
costs. General management costs do not include divisio
nal
administration that is limited to one (1) Component of
the District, the governing body of the District,
compensation of the
Superintendent, compensation of the chief executive
officer of any component of the District, and operati
on of the immediate
offices of these officers.
The salaries of administrative and clerical staff should norma
lly be treated as indirect costs. Direct chargin
g of these costs
may be appropriate only if all of the following conditi
ons are met:
.

Administrative or clerical services are integral to
a project or activity.

2. Individuals involved can be specifically identified with
the project or activity.
3. Such costs are explicitly included in the budget or have
the prior written approval of the Federal awarding
agency.
4. The costs are not also recovered as indirect costs.
Where a Federal program has a specific cap on the percen
tage of administrative costs that may be charge
d to a grant, that
cap shall include all direct administrative charges as well
as any recovered indirect charges.
Effort should be given to identify costs as direct costs
whenever practical, but allocation of indirect costs
may be used where
not prohibited and where indirect cost allocation is
approved ahead of time by the Ohio Department
of Education (ODE) or
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the pass-through entity (Federal funds subject
to 2 C.F.R. Part 200 pertaining to determining indirec
t cost allocation).
Equipment and other capital expenditures are unallo
wable as indirect costs.

Timely Obligation of Funds
Financial obligations are orders placed for proper
ty and services, contracts and subawards made,
and similar transactions that
require payment. This term is used when referen
cing a recipient’s or subrecipient’s use of funds
under a Federal award.
The following list illustrates when funds are determ
ined to be obligated under the U.S. Department
of Education regulations:
If the obligation is for:
A. Acquisition of property

-

on the date which the District makes a binding
written commitment to acquire the property.

B. Personal services by an employee of the Distric
t

-

when the services are performed.

C. Personal services by a contractor who is not
an employee of the District
written commitment to obtain the services.
D. Performance of work other than personal service
s
obtain the work.
E. Public utility services
F. Travel

-

-

-

-

on the date which the District makes a binding

on the date when the District makes a binding written
commitment to

when the District receives the services.

when the travel is taken.

G. Rental of property

-

when the District uses the property.

H. A pre-agreement cost that was properly approv
ed by the Secretary under the cost principles in
2 C.F.R. Part 200, Subpart E
Cost Principles on the first day of the project
period.
-

-

Period of Performance
All financial obligations must occur during the
period of performance. Period of performance means
the total estimated time interval
between the start of an initial Federal award when
the District is permitted to carry out the work author
ized by the grant and the
planned end date. The period of performance
may include one (1) or more funded portions or budget
periods. The period of
performance is dictated by statute and will be indicat
ed in the Grant Award Notification (GAN). As a genera
l rule, State-administered
Federal funds are available for obligation within
the year that Congress appropriates the funds for.
Howeve given the unique nature
of educational institutions, for many Federal educat
ion grants, the period of performance is twenty-seven
(27) months. This
maximum period includes a fifteen (15) month
period of initial availability, plus a twelve (12) month
period for carryover. For direct
grants, the period of performance is generally
identified in the GAN.
In the case of a State-administered grant, financi
al obligations under a grant may not be made until
the application is approved or is
in substantially approvable form, whichever is
later. In the case of a direct grant, a grantee may
use grant funds only for obligations
it makes during the grant period unless an agreem
ent exists with the awarding agency or the pass-th
rough entity (e.g., ODE) to
reimburse for pre-approval expenses.
If a Federal awarding agency or pass-through
entity approves an extension, or if the District extend
s under C.F.R. 200.308(e)(2),
the Period of Performance will be amended
to end at the completion of the extension. If a termin
ation occurs, the Period of
Performance will be amended to end upon the
effective date of termination. If a renewal is issued,
a distinct Period of Performance
will begin.
For both State-administered and direct grants,
regardless of the period of availability, the District
shall liquidate all financial
obligations incurred under the award not later
than ninety (90) days after the end of the funding period
unless an extension is
authorized. Any funds not obligated within the
period of performance or liquidated within the
appropriate timeframe are said to lapse
and shall be returned to the awarding agency.
Consequently, the District shall closely monitor grant
spending throughout the grant
cycle.
2 C.F.R. 200.216,_200.344(b), 200.403-.407, 200.41
3(a)-(c), 200.430(a), 200.431(a), 200.439(b)(2)
2 C.F.R. 200.458
34 C.F.R. 76.707-.708(a), 75.703
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6325

-

PROCUREMENT

-

FEDERAL GRANTS/FUNDS

Procurement of all supplies, materials, equipment and services paid for from Federal funds or Dis)-ict matching
funds shall be made
in accordance with all applicable Federal, State, and local statutes and/or regulations, the term/and conditions
of the Federal grant,
Board of Education policies, and administrative procedures.
The Superintendent shall have and use a procurement and contract administration system4’ accordance
with the USDOE
requirements (2 C.F.R. 200.317-.326), including affirmative steps for small and minorityusinesses and
women’s business
enterpnses, for the administration and management of Federal grants and Federally-fuied programs.
The District shall maintain
oversight that requires contractors to perform in accordance with the terms, conditior, and specification
s of their contracts or
purchase orders. Except as otherwise noted, procurement transactions shall conforrrfto the provisions
of the DiStrict’s documented
general purchasing Policy 6320 and AG 6320A.
All Federally-funded contracts in excess of $2,000 related to construction, alteration,pjs,
painting, decoratIng,ç
must compJy with Davis-Bacon prevaitingjgjuirements.
All District employees, officers, and agents who have purchasing authority shall abide by the standards
of conduct covering conflicts
of interest and governing the actions of its employees, officers, and agents engaged in the selection,
award, and administration of
contracts as established in Policy 1130, Policy 3113 and Policy 4113 Conflict of Interest.
-

The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration
shall be given to consolidating or
breaking out procurements to obtain a more economical purchase and, where appropriate, an
analysis shall be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach. These considerations are
given as part of the process to determine the allowability of each purchase made with Federal
funds.
To foster greater economy and efficiency, the District may enter into State and local intergovernm
ental agreements where
appropriate for procurement or use of common or shared goods and services.
Competition
All procurement transactions for the acquisition of property or services required under Federal
a
award paid for from Federal funds or
District matching funds shall be conducted in a manner that encourages full and open competition
and that is in accordance with
good administrative practice and sound business judgment. In order to promote objective contractor
performance and eliminate
unfair competitive advantage, the District shall exclude any contractor that has developed or
drafted specifications, requirements,
statements of work, or invitations for bids or requests for proposals from competition for such
procurements.
Some of the situations considered to be restrictive of competition include, but are not limited
to, the following:
A. unreasonable requirements on firms in order for them to qualify to do business
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B. unnecessary experience and excessive bonding requirements
C. noncompetitive pricing practices between firms or between affiliat
ed companies
D. noncompetitive contracts to consultants that are on retainer contrac
ts
E. organizational conflicts of interest
F. specification of only a “brand name” product instead of allowi
ng for an “or equal” product to be offered and describing the
performance or other relevant requirements of the procurement
G. any arbitrary action in the procurement process
Further, the District does not use statutorily or administrativ
ely imposed State, local, or tribal geographical preferences in the
evaluation of bids or proposals, unless 1) an applicable Federa
l statute expressly mandates or encourages a geographic preference;
or 2) the District is contracting for architectural and engineering
services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate numbe
r of qualified firms, given the nature and size of the project, to
compete for the contract.
To the extent that the District uses a pre-qualified list of person firms,
s,
or products to acquire goods and services that are subject
to this policy, the pre-quallfied list includes enough qualified source
s as to ensure maximum open and free competition. The District
allows vendors to apply for consideration to be placed on the list period
ically \
(insert frequency. See Drafting
Note]
—.

(Drafting Note: The District shall allow vendors not on the
pre-quatified list to apply for placement on the list
periodically. The District may determine how frequently the
pre-qualified list becomes open for new vendors or
whether it is open continuously.]
The District shall require that all prequalified lists of person
s, firms, or products which are used in acquiring goods and services are
current and include enough qualified sources to provide maxim
um open and free competition. The District shall not preclude
potential bidders from qualifying during the solicitation period
.
Solicitation Language (Purchasing Procedures)
The District shall have written procurement procedures that
require that all solicitations made pursuant to this policy incorporate
a
clear and accurate description of the technical requirements
for the material, product, or service to be procured. Such description
shall not, in competitive procurements, contain features which
unduly restrict competition. The description may include a statem
ent
of the qualitative nature of the material, product or service to
be procured and, when necessary, shall set forth those minimum
essential characteristics and standards to which it shall confor
m if it is to satisfy its intended use. Detailed product specifications
should be avoided if at all possible.
When it is impractical or uneconomical to make a clear and accura
te description of the technical requirements, a “brand name or
equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The
specific features of the named brand which shall be met by offers
shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evalua
ting bids or proposals.
The Board will not approve any expenditure for an unauth
orized purchase or contract.
Procurement Methods
The District shall have and use documented procedures, consist
ent with the standards described above, for the following methods of
procurement:
A. Informal Procurement Methods
When the value of the procurement for property or service
s under a Federal award does not exceed the simplified acquisition
threshold or a lower threshold established by the State, formal
procurement methods are not required. The District may use
informal procurement methods to expedite the completion of
its transactions and minimize the associated administrative
burden and cost. The informal methods used for procurement
of property or services at or below the simplified acquisition
threshold include:
1. Micro-purchases
Procurement by mic-purchase is the acquisition of supplies
or services, the aggregate dollar amount of which does
not exceed $10,000
[not to exceed $10,000]. To the maximum extent practicable, the
District should
https://go.boarddocs.comlohlgreenwohl8oard.nsflPrivate?o
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distribute micro-purchases equitably among qualified suppliers. Micro-purchases may be made without soliciting
competitive quotations if the Superintendent considers the price to be reasonable based on research, experience,
purchase history or other relevant information, and documents are filed accordingly. The District shall maintain
evidence of this reasonableness in the records of all purchases made by this method.

J Unlcas otherwise defined by State or local law, Districts are responsible-for dotermining and documenting an
appropriate micro purcha3e threshold based on internal controls, an evaluation of the risk, and its documcntc
pr-ocurcmcnt procedures. The micro purchasc threshold used by the District shall bc authorized or not prohibited
under Statc, local, or tribal laws or regulations. A District wliich is qualified as a low risk ouditcc for thc most recent
audit (C.F.R. 200.520) may increase thc micro purchase threshold up to $50,000. An chgiblc District may self eertify
the increased micro purchase threshold on an annual basis after completing the annual internal institutional risl
assessment to identify, mitigatc, and-manage financial risks. The self cciification, in accordance with C.F.R. 200.334,
must ineludc a justification, clear identification of the threshold, and supporting documentation of thc qualifications
listed above. [DRAFTINC NOTE: The Federal regulation allows for a $50,000 threshold. While this authority
is allowed for an entity qualified as a low risk auditce, Neola does not suggest its use due to the
complexity and subjectivity of the mechanism.]
2. Small Purchases

4

Small purchases include the acquisition of property or services, the aggregate dollar amount o%ihich is higher than
the micro-purchase threshold but does not exceed the simplified acquisition threshold of $250,000
[not to
exceed $250,000]. Small purchase procedures require that price or rate quotations shall be obtained from
()
(x) an adequate number of [END OF OPTION] qualified sources. [Drafting Note: Unless the passthrough entity or State law defines the number of quotes required, the District may define in policy how
many quotations are adequate. The number must be greater than one (1).]
Districts are responsible for determining an appropriate simplified acquisition threshold based on internal controls, an
evaluation of risk, and its documented procurement procedures which must not exceed the threshold established in
the Federal Acquisition Regulations (FAR). When applicable, a lower simplified acquisition threshold used by the nonFederal entity must be authorized or not prohibited under State, local, or tribal laws or regulations.

B. Formal Procurement Methods
When the value of the procurement for property or services under a Federal award exceeds the simplified acquisition
threshold or a lower threshold established by the State, formal procurement methods are required. Formal procurement
methods require following documented procedures. Formal procurement methods also require public advertising unless a
non-competitive procurement method can be used in accordance with the standards on competition in 200.3 19 or non
competitive procurement. The formal methods of procurement are:
1. Sealed Bids
Sealed, competitive bids shall be obtained when he purchase of, and contract for, single items of supplies, materials,
or equipment which amounts to more than $2..Q,000
[the lesser of the established Small Purchase
threshold or $250,000] and when the Board determines to build, repair, enlarge, improve, or demolish school
a
building/facility the cost of which will exceed $50,000.
In order for sealed bidding to be feasible, the following conditions shall be present:
a. a complete, adequate, and realistic specification or purchase description is available;
b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and
c. the procurement lends itself to a firm fixed-price contract and the selection of the successful bidder can be
made principally on the basis of price.
When sealed bids are used, the following,rquirements apply:
3

a. Bids shall be solicited i9,.kcordance with the provisions of State law and Policy 6320. Bids shall be solicited
from ( )
() an adequate number of qualified suppliers, providing sufficient response time prior to
the date set for the opening of bids. The invitation to bid shall be publicly advertised. The invitation for bids will
include product/contract specifications and pertinent attachments and shall define the items and/or services
required in order for the bidder to properly respond.
b. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly.
https:IIgo.boarddocs.comlohlgreenwohlBoard.nsflPrivate?open&login#
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c. A firm fixed-price contract award will be made in writing to the lowest responsible bidder. Where specified in
bidding documents, factors such as discounts, transportation cost, and life cycle costs shall be considered in
determining which bid is lowest. Payment discounts may only be used to determine the low bid when prior
experience indicates that such discounts are usually taken.
d. The Board reserves the right to reject any or all bids for sound documented reason.

2. Proposals
Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is awarded.
Proposals are generally used when conditions are not appropriate for the use of sealed bids or in the case of a
recognized exception to the sealed bid method. [Drafting Note: Federal law does not require a competitive
proposal unless the procurement is for over $250,000. The State/District may set a lower threshold for
sealed bids and competitive proposals. Ohio law requires sealed bids when the Board seeks to build,
repair, enlarge, improve, or demolish a school building/facility if the cost will exceed $50,000 (see Policy
6320).]
If this method is used, the following requirements apply:
a. Requests for proposals shall be publicized and identil\ll evaluation factors and their relative importance. Any
response to the publicized requests for proposals 7a11 be considered to the maximum extent practical.
b. Proposals shall be solicited from

( )

() an adequate number of sources.

c. The District shall use its written method for conducting technical evaluations of the proposals received and for
selecting recipients.
d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program, with
price and other factors considered.
The District may use competitive proposal procedures for qualifications-based procurement of
architectural/engineering (A/E) professional services whereby competitors’ qualifications are evaluated and the most
qualified competitor is selected, subject to negotiation of fair and reasonable compensation. The method, where price
is not used as a selection factor; can only be used in procurement of A/E professional services. It cannot be used to
purchase other types of services though A/E firms are a potential source to perform the proposed effort.
3. Noncompetitive Procurement
Procurement by noncompetitive proposals allows for solicitation of a proposal from only one (1) source and may be
used only when one (1) or more of the following circumstances apply:
a. micro-purchases
b. the item is available only from a single source
C.

the public exigency or emergency for the requirement will not permit a delay resulting from publicizing a
competitive solicitation

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response
to a written request from the District
e. after solicitation of a number of sources, competition is determined to be inadequate
4.
‘
‘

() Noncompetitive Purchases Through Educational Service Centers (ESCs)
Under State law, the Board may enter into a contract with an educational service center (ESC) that authorizes the ESC
to make purchases for supplies, materials, equipment, and services or the delivery of services on the District’s behalf.
These contracts promote operational efficiency and cost savings, and further enhance the educational experience for
our students. Purchases made through such contracts are exempt from competitive bidding. [DRAFTING NOTE: this
provision applies to 331.3.843, 3313.844, and 3313.845 contracts. A District with student enrollment of
less than 16k must enter into a contract with an ESC in accordance with 3313.843.]
The District may apply for approval from ODE to use a noncompetitive purchasing method to procure personnel-ba
sed
services from an ESC only when the following criteria are met:
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a. the ESC posts a list of all services it provides including costs of these services on its website;
b. the ESC has been designated as “high performing” by the Ohio Department of Education, and
c. ODE as the passthrough state entity has determined that the ESC was substantially in compliance with all audit
rules and guidelines during the most recent audit conducted by the Auditor of State
The TreasurerfCFO will submit an application and any required documentation to ODE on the designated form
requesting approval for use of a noncompetitive purchasing method for personnel services. Purchases will not
be
made until the application is approved. Notice of approval will be maintained by the Treasurer/CFO.

Domestic Preference for Procurement
As appropriate and to the extent consistent with law, the District shall, to the extent practicable under a Federal award, provide
a
preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States. Such
requirements
shall be included in all subawards including all contracts and purchase orders for work or products under the Federal award.
Contract/Price Analysis
The District shall perform a cost or price analysis in connection with every procurement action in excess of $250,000, including
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total
price, while a
price analysis means evaluating the total price, without looking at the individual cost elements.
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation;
however, the District
shall come to an independent estimate prior to receiving bids or proposals.
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish
a fair and
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor;
the
contractor’s investment, the amount of subcontracting, the quality of its record of past performance, and industry
profit rates in the
surrounding geographical area for similar work.
Time and Materials Contracts
The District uses a time and materials type contract only 1) after a determination that no other contract
is suitable, and 2) if the
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract
means a contract
whose cost to the District is the sum of the actual costs of materials, and direct labor hours charged
at fixed hourly rates that reflect
wages, general and administrative expenses, and profit.
Since this formula generates an open-ended contract price, a time-and-materials contract provides no
positive profit incentive to the
contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract
that the contractor exceeds
at its own risk. Further; the District shall assert a high degree of oversight in order to obtain reasonable
assurance that the
contractor is using efficient methods and effective cost controls.
Suspension and Debarment
The District will award contracts only to responsible contractors possessing the ability to perform
successfully under the terms and
conditions of the proposed procurement. All purchasing decisions shall be made in the best interests
of the District and shall seek to
obtain the maximum value for each dollar expended. When making a purchasing decision, the District
shall consider such factors as
1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4)
financial and technical resources.
The Superintendent shall have the authority to suspend or debar a person/corporation, for cause,
from consideration or award of
further contracts. The District is subject to and shall abide by the nonprocurement debarment and
suspension regulations
implementing Executive Orders 12549 and 12689, 2 C.F.R. Part 180.
Suspension is an action taken by the District that immediately prohibits a person from participating
in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary
period, pending completion of
an agency investigation and any judicial or administrative proceedings that may ensue. A person
so excluded is suspended. (2 C.F.R.
Part 180 Subpart G)
Debarment is an action taken by the Superintendent to exclude a person from participating in
covered transactions and transactions
covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred.
(2 C.F.R. Part 180 Subpart
H)
The District shall not subcontract with or award subgrants to any person or company who is
debarred or suspended. For contracts
over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking
the Federal governments
https:I/go.boarddocs.com!oh/greenwohlBoard.nsf/Pnvate?open&login#
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System for Award Management, which maintains a list of such debarred or suspended
vendors at www.sam.gov; collecting a
certification from the vendor; or adding a clause or condition to the covered transaction
with that vendor. (2 C.F.R. Part 180 Subpart
C)

Bid Protest
The District maintains the following protest procedures to handle and resolve
disputes relating to procurements and, in all instances,
discloses information regarding the protest to the awarding agency.
A bidder who wishes to file a bid protest shall file such notice and follow
procedures prescribed by the Request For Proposals (RFPs)
or the individual bid specifications package, for resolution. Bid protests shall
be filed in writing with the Superintendent within
seventy-two (72) hours of the opening of the bids in protest.
Within five (5) days of receipt of a protest, the Superintendent shall review the
protest as submitted and render a decision regarding
the merits of the protest and any impact on the acceptance and rejection of
bids submitted. Notice of the filing of a bid protest shall
be communicated to the Board and shall be so noted in any subsequent recommenda
tion for the acceptance of bids and awarding of
contracts.
Failure to file a notice of intent to protest, or failure to file a formal written protest
within the time prescribed, shall constitute a
waiver of proceedings.
Maintenance of Procurement Records
The District shall maintain records sufficient to detail the history of all procurement
s. These records will include but are not
necessarily limited to the following: rationale for the method of procurement,
selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).
© Neola
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USE OF CREDIT CARDS

The Board of Education recognizes the value of an efficient method of payment and recordkeeping for certain
expenses.
The Board, therefore, authorizes the use of District credit cards. The name of the District shall appear on
each District credit card
and check related to a credit card account held by the District. A ‘credit card account” shall include any
bank-issued credit card
account, store-issued credit card account, financial institution-issued credit card account, financial
depository-issued credit card
account, affinity credit card account, or any other card account allowing the holder to purchase goods
or services on credit or
otherwise transact with the account, and any debit or gift card account related to the receipt of grant
monies. The term expressly
excludes any procurement card account, gasoline or telephone credit card account, or any other card
account where merchant
category codes are in place as a system of control for use of the account.
The authorization, handling, and use of credit cards have been established to provide a convenient
and efficient means to purchase
goods and services from vendors. Credit cards, however, shall not be used in order to circumvent the
general purchasing procedures
established by State law and Board policy. The Board affirms that credit cards shall only be used
in connection with Board-approved
or school-related activities and that only those types of expenses that are for the benefit of the
District and serve a valid and proper
public purpose shall be paid for by credit card. However, under no circumstances shall credit cards
be used for personal purchases or
the purchase of alcoholic beverages regardless of whether the purchase of such beverages is
made in connection with a meal. Use of
credit cards in an unauthorized or illegal manner may result in revocation of credit card privileges,
disciplinary action, and/or, where
appropriate, may require the user to pay any and all inappropriate charges, including finance
charges and interest assessed in
connection with the purchase. Additionally, any officer or employee of the District who knowingly
misuses a credit card account is
guilty of the criminal offense of misuse of credit cards. Violations will be reported to the appropriate
law enforcement authorities and
any applicable licensure board(s).

/
\

TheTreasurej_
shall be responsible for the initial issuance, reissuance, and cancellation of Djsjçt
credit cards and shall maintain written procedures and all apppriate records and reports
regardingthe District’s
credit card account(). Records and reports will be maintained and made available for
review in accordance with this
p.jçy and State law.
MI officers and empjyees are required to immediatelyport lost or stolen credit cards
or notice of a possible data
breach involving a District credit card to their immediate supervisor and the Treasurer
. The
_Treasurer
will notify the entity that issued the credit card and request cancellation
of the lost or
\oien card as soon as practicable.

\

[SELECT OPTION #1 OR OPTION #2]

(]

[OPTION #1.]

The maximum limit for any credit card account shall be $35,000

t4 The sum of all credit card accounts shall not exceed $,O00
https://go.boarddocs.comloh/greenwoh/Board.nsflPublic?open&id=poliaes#
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[OR]
[][OPTION #2]
The maximum limit for any credit card account or any credit card utilized by
the District will be established annually at the Board’s
Organizational Meeting, following a recommendation by the
[END OF OPTIONS)

[) Subject to the discretion of the Board and the approval of the penntendent or Treasu
rer
be used for eligible goods and services including:

/

credit cards may

A. (x) transportation reservations and expenses;
B.

( ) conference registrations;

C.

() hotel reservation guarantees and expenses;

p
‘

D. (x) reasonable meal expenses (both in-town and out-of-town), including
a maximum gratuity of
excluding alcoholic beverages;
E. (x
F.

1’
‘-‘

percent (%), but

) purchases from vendors who do not accept purchase orders or vouchers with prior approval
from the

(x ) safety and security reasons in connection with a student field trip, competition,
and/or other activity or event if monies
are budgeted and deposited with the Treasurer in advance;

G.()
H.

() other purchases approved by the rreaurr

on a case-by-case basis.

Officers and employees are liable in person and upon official bond for any unauthorized
use of credit cards and any officer or
employee who suspects the loss, theft, or possibility of unauthorized use of a
credit card must notify the
Treasurer
immediately, who shall notify the Board.
The Board prohibits the use of debit card accounts except for the receipt of grant
monies. Any officer or employee of the District who
uses a debit card account for any other purpose is guilty of the criminal offense
of misuse of credit cards
[CHOOSE OPTION #1 OR OPTION #2)
[x] [OPTION #1 RECOMMENDED]
Use of the District credit card for any cash withdrawal transaction is strictly prohibited.
[OR]
[)[OPTION # 2]
Use of the District credit card for a cash withdrawal transaction may only be
permitted with the prior approval of the Superintendent
and only under the following circumstances:
A.
B.
C.
Such approved cash withdrawal transactions shall be limited to no more than

$_______

per transaction.

[END OF OPTIONS]
[CHOOSE OPTION #1 OR OPTION #2]

[] [OPTION #1]
https:IIgo.boarddocs.cornloh/greenwohlBoard.nsf/Public?open&id=policies#
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use reasonable care when making purchases online, refrain from
providing the credit card number to unknown online
merchants, and do not auto-save credit card number for any online
account;

()

D. (x) maintain sufficient documentation of all purchases includ
ing, but not limited to, charge receipts, original cash register
slip or other detailed receipt, and invoices;
E.

()

provide documentation of all purchases to the

in a timely manner to ensure prompt payment;

F ()Immedietely notify his/her Immod
latc supervisor endthe
z becomes awe,e of e,de!a1reech which mey ffivolve the eerd

-if the card Ia bat or atolen, or If slhe

f

G. (x) refrain from allowing anyone else to use the credit card
or account number,
H.

() refrain from splitting the costs of an invoice or purchase in order to circumvent the credit card
process and establish pre
approved single purchase limits, monthly spending limits, and/or
funds availability.

(x] The officer or employee is liable in person and upon any
official bond to reimburse the District the amount for which the
officer
or employee does not provide itemized receipts in accordance
with the credit card policy described herein.
[x] After use, District credit cards are to be returned to the
Treasurer’s office
copies of all charges, within
(_) business days upon completion of any approved use.

,

along with appropriate receipt

[x] Employees, when possible, shall include an original cash
register slip or other detailed receipt (i.e., a receipt from a restaur
ant
itemizing aJI purchases made) in addition to the receipt copy of
all charges. In addition, employees shall include shipping docum
ents
and receipts received with the merchandise.
[x] Employees shall specify on the back of the receipt the follow
ing information:

Jpurchase order number, date and signature

B.( ç) a brief description of the school-related purpose of the
purchase

ç,(,) the names and affiliation of each attendee if a purchase is made on behalf of a group
of individual9
0(x) verific
expenses

ation that family members or other individuals having no school
-related purpose for their attendance paid their own

Failure to return District credit cards and/or receipts within
the above-referenced time period may result in the suspen
sion of credit
card privileges and/or charges being deemed unrelated or
unsubstantiated.
[x] Employees shall be responsible for any and all unrelated
or unsubstantiated purchases and shall be required to make full
reimbursement to the District within thirty (30) business days.

[] If an employee reimburses the District for an unsupported purchase, it shall be documented in
the monthly credit card
reconciliation.
The Treasurer’s office
will keep a record/activity log of all credit card uses and review
and approve all purchases to
verify that the expenses are incurred in connection with Boardapproved or school-related activities, are for the benefit of the
District, and serve a valid and proper public purpose prior to disburs
ing public funds for payment of such expenses.
[x-) Any and all reviews and approvals must be evidenced by4lie
proved purchase order
signature.

‘s initials and/or

[ 3 In addition to evidencing review and approval of the purchase, the
should immediately send all questionable
items to the employee purchasing the item for an explan
ation. These explanations shall be approved by the employee’s immed
iate
supervisor and the
prior to the payment of such expenses. If an employee reimbu
rses the District for a
questionable purchase, it shall be documented in the month
ly credit card reconciliation.

J)

[]

Upon review and approval, all appropriate documentation shall be
forwarded to the

[)

Upon receipt of the appropriate documentation, credit card expend
itures will be paid through the Treasurer’s office.

[ ] The Treasurer’s office
basis.

will monitor the credit card account(s) and reconcile all credit
accounts on a monthly

The Treasurer/CFO shall file a report with the Board annual
ly, detailing all rewards received based on the use of the Distric
t’s credit
card account.
https://go.boarddocs.coniloh/greenwohiBoard.nsf/Public?open&id=policies#
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The Treasurer/CFO shall retain general possession and control of the credit card
account or presentation instruments related to an
account, such as credit cards and checks.
[OR]

[][OPTION #2]
The
[someone other than the chief financial officer] shall retain general possession
and control of the credit
card account or presentation instruments related to an account, such as credit cards
and checks. Accordingly, the Board shall
appoint the
to serve as the credit card compliance officer. The compliance officer shall review
officers’ and
employees’ use of credit card accounts under the policy at least once every six
(6) months. The review shall identify the number of
cards issued, the number of active cards issued, the cards’ expiration dates, and
the cards’ credit limits. The compliance officer may
not authorize an employee to use a credit card account.

[ ] The Treasurer/CFO shall review the credit card account transaction detail monthly and shall sign a written attestation confirming
the review. [DRAFTING NOTE: this option should only be selected if the Board
appoints the Superintendent to serve as
the credit card compliance officer AND the Superintendent has author
ity to use the credit card.]
[DRAFTING NOTE: If the Board’s Treasurer/CFO does not retain genera
l possession and control of a credit card
account or presentation instruments related to an account, the Board must
appoint a compliance officer. The District’s
Treasurer/CFO is not eligible for appointment as the compliance officer.
The appointed compliance officer may not use
a credit card unless s/he is the Superintendent.]
[END OF OPTIONS]
,

The ( ) Superintendent ( x) Treasurer/CFO shall develop administrative guidelines
that specify those employees authorized to use
credit cards, the types of expenses which can be paid by credit card, and their proper
supervision and use. Inappropriate or illegal
use of the credit card and/or failure to strictly comply with the limitations and requirements
set forth in the administrative guidelines
may result in a loss of credit card privileges, disciplinary action, up to and including
termination, personal responsibility for any and
all inappropriate charges, including finance charges and interest assessed in
connection with the purchase, and/or possible referral
to law enforcement authorities for prosecution. Violations will also be reported
to the applicable licensure board(s).

(insert the title of thc position for cach individual]
A.
B.
C.
D.
Each rcqucst for usc of a- Ditri-€t crcdit card shall contain:
A.

( )

date needed,

B.

()

date to be returned,

C.

()

purpose,

D.

( )

authorization.

E. ()[other]

j

Upon receipt of a District credit card, employees shall:
A. (ç) inform merchants that the purchase is for “official School District
business” and is not subject to State or local sales tax;
However, if the merchant fails to waive the tax, the employee shall
pay it. For large purchases where the merchant refuses to
waive the tax, the employee shall present a tax exemption form.
B.

()

maintain credit cards in a secure fashion and prevent unauthorized
charges to the account;
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WEAPONS

The Board of Education prohibits visitors from possessing, storing, making, or using
a weapon, including a concealed weapon, in a
school safety zone and any setting that is under the control and supervision of the Board
for the purpose of school activities
approved and authorized by the Board including, but not limited to, property leased,
owned, or contracted for by the Board, a
school-sponsored event, or in a Board-owned vehicle, except as permitted by law.
The term “weapon” incIudesrtwes any object which, in the manner in which
it is used, is intended to be used, or is represented, is
capable of inflicting serious bodily harm or property damage, as well as endangering
the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type, including air and gas-po
wered guns, (whether loaded or unloaded),
knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons,
ammunition, incendiary devices, explosives,_jj4
ther objects defined as dangerous ordinances under State law.tk explos
ive.1
The Superintendent shall immediately_refer a visitor who violates this policy
to law enforcement officials and may take any
necessary steps to exclude the visitor from Board property and Board-sponso
red events, regardless of whether such visitor
possesses a valid concealed weapon license.

Exceptions to this policy include:
A. weapons under the control of State or Federal agents authorized to carry
deadly weapons who are acting within the
çpe of their duties or law enforcement ag rits;lewenl-oreement
petsonneI

B. pons carried by security_personnel or other designated staff emp
jyy the Board who are qualified undei

1JState law to carry a weapon in a school safety zone while on
active duty;

[DRAFTING NOTE: Districts should consult with legal counsel to confirm
gibility_quirements under current
law before desigjjng an empjyee to carry a concealed weapon onto
school property.]
C. handguns in the possession of a person who has a valid concealed handgu
n license or who is an active duty member of the
armed forces with a valid military identification card and documentation of
successful completion of firearms training if the
handgun remains in a vehicle with the individual or is left in a locked vehicle
when the person exits the vehicle;

D. ()wcapons cerrlod by en cn

)j (\l:’E

yseerIty officer employed by thern floard

(x) objects indistinguishable from a firearm used during school safety trainin
gs;

F. (x) items indistinguishable from a firearm approved by a principal
as part of a class or individual presentation under
adult supervision, if used for the purpose of and in the manner approv
ed (working firearms and ammunition shall never be
approved);
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G.

()

theatrical props used in appropriate settings;

H.

()

starter pistols used in appropriate sporting events.

I. (x) community related activities as approved by the Superintendent that
may include weapons with blank
ammunition

The Board directs the Superintendent to post notices prohibiting the carrying and possession
of concealed weapons in a school
safety zone, including schools and school buildings, on school premises and school buses,
and at school activities. The notices shall
contain a statement substantially in the following form:
Unless otherwise authorized by law, pursuant to Ohio Revised Code 2923.122, no person
shall knowingly possess, have under the
person’s control, convey, or attempt to convey a deadly weapon or dangerous ordnance into
a school safety zone.
The Superintendent shall conspicuously post such notices at each entrance of a school
and/or school building and in areas inside the
building where visitors are required to report. Notices shall also be posted at each entrance
leading into a school activity (particularly
those activities held outside of the school building) and parcel of land. Further, notices
shall be posted in each school bus and other
Board-owned vehicle, including a school van.
R.C. 109.78, 2923.11,_2923.12, 2923.122, 2923.19, 2923. 161, 2923.22, 3313.20

18 U.S.C. 922
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